DRF/DRAF Assets and Equipment Tracking Form

Disability Rights Fund (DRF) and Disability Rights Advocacy Fund (DRAF) grantees are required to notify us if DRF/DRAF funds are used to purchase assets and/or equipment during the course of your grant. Grantees should complete and submit this form at the time of purchase for each asset/equipment that is purchased with DRF/DRAF funds and again when the item(s) are disposed. (If disposal of item(s) occurs after the DRF/DRAF grant term has ended, grantees should still submit this form to DRF/DRAF staff.)

“Assets and equipment” may include, but are not limited to computers, laptops, mobile phones, tablets, satellite phones, cameras, vehicles, furniture, etc. An item is considered an “asset” or “equipment” if it has a useful life of more than one year or can be considered an attractive item regardless of cost.

	Grantee Organization Name:
	

	Grant Number:
	

	Grant Amount:
	USD 




	
Asset Type.
	
Serial no.
	
Date of purchase
(dd/mm/yy)
	
Description
(Make and Model) 
	
Purchase value
(USD)
	
Location item is primarily stored
	
Responsible person
	
Anticipated years of life
	
Disposal date (dd/mm/yy)
	
Reason for disposal (if applicable)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



The contact person below, by completing and signing this form, hereby declares that: 
1. The above inventory is up to date and correct following a physical check on above project assets and equipment.  
2. The physical check of the above assets and equipment commenced on ____________ (DD/MM/YYYY) and was completed on ____________ (DD/MM/YYYY).  
3. I have the authority to sign this on behalf of my organization. 

	Signature:
	

	Name:
	

	Job Title:
	

	Date:
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