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Policy on Preventing Sexual Exploitation, Abuse, and Harassment (PSEAH) Compliance Standards and Policy Verification Form


The Disability Rights Fund (DRF) has a zero-tolerance approach to sexual exploitation, sexual abuse, and sexual harassment (SEAH), and to policy non-compliance. DRF joins the international nonprofit community in strongly supporting the core principles regarding the prevention of sexual exploitation and abuse, established in 2003 by the UN Secretary General’s Bulletin on Special Measures. We believe that all people have the right to live their lives free from sexual violence and we shall strive to protect everyone from abuse and exploitation in the operations of DRF as well as those of our downstream partners, which include grantees and subcontractors. Our commitment to better understanding, integrating, and addressing intersecting issues of gender, disability, and sexuality is further clarified in our Gender Guidelines. 

All recipients of DRF funding (as well as grant recipients of our sister organization, the Disability Rights Advocacy Fund (DRAF)) should demonstrate that they currently have or are in the process of developing a PSEAH Policy and Codes of Conduct, which will document organizational commitment to protecting people from abuse of all kinds. Prior to the development of the PSEAH Policy and Codes of Conduct, grant recipients must provide evidence of a formal announcement about the organization’s support for PSEAH.

The following are required elements of a PSEAH Policy. As part of your grant, you will need to verify whether you have each of these elements as part of your policy. Additionally, both DRF/DRAF and our donors may audit your organization’s PSEAH Policy at any time during the grant period to ensure compliance.

Please complete Parts I, II, III, and IV and return the signed document to your assigned Program Officer. DRF will review the information and contact you with any questions or follow up. 

If you have any questions, please contact your assigned Program Officer. Additionally, DRF can provide informational resources and technical assistance to support your efforts to develop the PSEAH Policy. For more information on PSEAH Policies, see links on DRF website:
Important Notice from DRF/DRAF Executive Director 
Policy on Preventing Sexual Exploitation, Abuse, and Harassment
DRF / DRAF Policies (provided in English, Burmese, French, and Bahasa Indonesia)

Sincerely,

The Disability Rights Fund and Disability Rights Advocacy Fund


Organization Name:      

PART I: PREVENTING SEXUAL EXPLOITATION, ABUSE, AND HARRASSMENT (PSEAH) ANNOUNCEMENT

	PSEAH Announcement
	If completed, please respond with Yes or No)

	COMMITMENT TO PSEAH:
Organization formally announced support for PSEAH. Policy commits to preventing a person from working with the organization if they pose an unacceptable sexual exploitation, abuse, and harassment (SEAH) risk to anyone within the organization. The announcement contained the following elements:
· Was directed to organization’s governance bodies (i.e. board of directors, advisory committee, etc.), staff, volunteers, and beneficiaries.
· Included a statement that organization makes a commitment to preventing SEAH at the highest levels and has zero tolerance for SEAH. This commitment will apply to all members of the board, staff, volunteers, and beneficiaries.
· Communicated commitment that the organization will be developing a formal PSEAH Policy and related requirements as part of continued funding from DRF/DRAF.
	

	PSEAH ANNOUNCEMENT OCCURRED:
The announcement took place in at least one of the following ways:
· During an in-person meeting.
· In an email to organization’s governance bodies (i.e. board of directors, advisory committee, etc.), staff, volunteers, and beneficiaries. 
· Other (please detail): ______________________________________________
	

	EVIDENCE OF PSEAH ANNOUNCEMENT:
· Organization submitted signed PSEAH Announcement Verification Form to DRF/DRAF staff.
· Organization provided list of meeting attendees, including names, positions/titles, if PSEAH announcement was made during in-person meeting.
· Organization provided copy of email to governance bodies, staff, volunteers, and beneficiaries, if PSEAH announcement was made in email communication.
	





PART II: PREVENTING SEXUAL EXPLOITATION, ABUSE, AND HARRASSMENT (PSEAH) POLICY

	Minimum Elements of PSEAH Policy
	Included in PSEAH Policy?
(Please respond with Yes or No)

	POLICY APPLIES TO:
· Policy applies to all governance bodies (i.e. board of directors, advisory committee, etc.), staff, volunteers, and beneficiaries that are engaged by your organization to perform any part of DRF/DRAF-funded activity.
	

	DEFINITIONS:
· Policy includes definitions of SEAH-related terms and phrases, including (but not limited to) sexual exploitation, sexual abuse, sexual harassment, and sexual misconduct (including bullying). Definitions help to ensure common understanding amongst the individuals that will be required to adhere to the Policy.
	

	RECRUITMENT AND SCREENING:
· Organization utilizes effective recruitment and screening processes for all personnel, including background checks that follow local legal requirements, targeted interview questions, and verbal reference checks.
· Organization will not knowingly engage anyone who poses an unacceptable risk to those around them.
	

	EMPLOYMENT CONTRACTS:
· Organization’s employment contracts contain provisions for dismissal, suspension, or transfer to other duties for any employee who breaches the SEAH code of conduct.
	

	TRAINING:
· Organization provides regular and consistent SEAH training for all governance bodies, staff, volunteers, and beneficiaries that are engaged by your organization to perform any part of DRF/DRAF-funded activity.
	

	ONGOING COMMITMENT TO PSEAH:
· Policy requires all personnel to read the PSEAH Policy once hired, along with related policies, and adhere to them.
· Policy provides for support as appropriate and feasible to personnel who are victims or affected by situations of sexual exploitation, abuse, bullying, and harassment.
	

	CODE OF CONDUCT:
· Organization has a PSEAH Code of Conduct that meets the minimum standard set by DRF/DRAF (see below).
· Policy requires all personnel to annually sign PSEAH Code of Conduct.
	

	RISK ASSESSMENT:
· Organization undertakes a risk assessment that covers all DRF/DRAF-funded activities where there is a potential for SEAH. 
· The assessment should identify risks, classify any high-risk activities, and documented steps should be taken to reduce or remove these risks.
	

	REPORTING PROCEDURES:
· Policy includes documented reporting procedure for SEAH allegations and policy for non-compliance, including actions to be taken when exploitation, abuse, bullying, or harassment or non-compliance occur.
· All allegations or incidents must be reported to DRF/DRAF within two (2) days of occurrence. Reports to DRF/DRAF should be sent to concerns@disabilityrightsfund.org. 
· Policy violations must be reporting to DRF/DRAF within five (5) days of occurrence. Reports to DRF/DRAF should be sent to concerns@disabilityrightsfund.org. 
· Reports should focus on the nature of the concern and details of the incident as witnessed or as disclosed.
	

	INVESTIGATION AND ACTION:
· Policy reflects importance of survivor-centered approach to investigating and acting on SEAH allegations. See this link for more information about such an approach.
· Policy requires investigation of all allegations of SEAH against organization’s governance bodies, staff, volunteers, and beneficiaries and in accordance with organizational policies and processes.
· Policy details which members of governance bodies and staff will conduct investigations.
· Act on findings as appropriate to ensure lessons are learned and to improve policy and practice.
	

	CONFIDENTIALITY:
· Policy adheres to confidentiality to ensure the safety and well-being of victims/survivors of SEAH and others who report SEAH. 
	

	ASSOCIATED DOCUMENTS:
· Policy references other organization-related policies and/or procedures.
	

	REVIEW:
· Governing body will review, amend (as needed), and re-approve the Policy every three (3) years or earlier if warranted.
	

	ENDORSEMENT:
· Policy is approved and endorsed by the organization’s governing body.
	






PART III: CODES OF CONDUCT

	Minimum Elements of Codes of Conduct

	Organization agrees to incorporate the following elements into Codes of Conduct that governance bodies (i.e. board of directors, advisory committee, etc.), staff, volunteers, and beneficiaries who perform any part of DRF/DRAF-funded activity.

	· I will treat all people in the workplace with courtesy and respect and demonstrate my commitment to the prevention of and response to prohibited conduct.

	· I will treat all individuals with respect regardless of race, color, sex, sexual orientation, gender identity, language, age, religion, political or other opinion, national, ethnic or social origin, disability, or other status.

	· I will not use language or behavior towards any individual that is harassing, abusive, sexually provocative, or demeaning

	· I will refrain from any form of sexual misconduct, including bullying.

	· I will undertake mandatory training and attend other training opportunities to the extent possible.

	· I will familiarize myself with this policy and related policies and resources, including the PSEAH Policy.

	· I will report all formal allegations and policy violations immediately, as appropriate, to the appropriate channels, as detailed in the PSEAH Policy.

	· I will report all allegations or incidents to DRF/DRAF within two (2) days of occurrence. Reports to DRF/DRAF should be sent to concerns@disabilityrightsfund.org. 

	· I will report all policy violations to DRF/DRAF within five (5) days of occurrence. Reports to DRF/DRAF should be sent to concerns@disabilityrightsfund.org.




PART IV: PSEAH POLICY VERIFICATION

The contact person below, by submitting this document, hereby declares that:
__ The organization completing this form is directly responsible for the preparation, management, and implementation of the PSEAH Policy.
__ All information contained in this Verification Form has been prepared and agreed upon in consultation with those involved in carrying out the policy.
__ The information contained in this form is accurate and truthful.

	Signature
	

	Name of Board Chairperson
	

	Position / Title
	

	Organization
	

	Date
	



	Signature
	

	Name of Executive Director
	

	Position / Title
	

	Organization
	

	Date
	




Return completed form to your assigned Program Officer.
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